
The Ballot Spreadsheet historically is the primary tool for the 
collection, recording, and reconciliation of HL7 Ballot 
Comments. The EHR SIG has modeled this Ballot Spreadsheet 
to support the collection, recording and reconciliation of ballot 
comments for the four distinct “chapters” of the EHR-S DSTU 
Ballot as well as collect and manage comments provided for 
the Reference materials included in the Ballot Package.
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This document has been developed as a visual supplement to 
the enhanced balloting sections added to both the EHR-S 
Overview and White Paper documents. A minimal effort in 
reviewing this document provides the readers a better 
understanding of how to best use this tool to insure that their 
votes and comments are effectively cast and reconciled.
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The Ballot PackageThe Ballot Package

The ballot package was distributed as a self-extracting file, but 
the contents are also available for individual download from the
HL7 EHR SIG website.
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Find and open the Ballot 
Spreadsheet from the Ballot 
Package interface or from the 
directory. Please note that one 
may use the ballot spreadsheet 
as either an end tool to record 
and submit your votes and 
comments or as a companion 
tool to record comments during 
the document review process. 

As one cannot be expected to 
conduct a thorough ballot 
package review in one sitting, 
the spreadsheet may serve to 
facilitate the process.

Ballot SpreadsheetBallot Spreadsheet
Via the Readme.htm “Reader’s Guide

Via the downloaded files
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Once open, please take 
the time to read the 
instructions to orient 
yourself to the ballot tool. 
Use the right-hand scroll 
bar to navigate down the 
instructions.

Ballot SpreadsheetBallot Spreadsheet
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Future navigation of the 
ballot tool is best done 
using the Tabs or 
worksheets identified 
along the bottom of the 
application’s space.

Those Green colored Tabs 
represent the Normative 
Chapters of the Ballot to 
be commented on.

Ballot SpreadsheetBallot Spreadsheet
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Submitter TabSubmitter Tab
After reviewing the 
instructions, proceed to the 
Submitter tab.

This worksheet is used to 
identify the submitter’s 
information and to cast votes on 
each of the four chapters of the 
EHR-S DSTU.

Please be sure to complete this 
tab before moving on as the 
information entered here carries 
through to the smart features 
elsewhere in the ballot 
spreadsheet.
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Once you have completed the 
Submitter information, you will 
then move down to your voting 
area... And select your individual 
votes using the drop-down menu.

Voting Area

Submitter TabSubmitter Tab
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A smart feature supplements the 
instructions and will notify you of key 
information regarding your vote. Other 
smart features provide guidance at 
decision points throughout the ballot 
spreadsheet as well.

Submitter TabSubmitter Tab
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Starting on the left column, move across 
the table using the smart featured drop-
down menus to identify those sections to 
be commented on as well as the nature 
and rating of your comments.

Overview TabOverview Tab



Overview TabOverview Tab

From the Overview tab, 
comments on the 
Normative sections of 
the Overview document 
are recorded.

Drop down menus, 
smart boxes and links to 
the ballot instructions 
will aid you in the 
completion of this and 
other ballot tabs.
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Once a comment is entered, 
proceed down the table to 
record additional comments 
and votes.

Overview TabOverview Tab
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The remaining Functional 
Model worksheets are 
completed by selecting the 
particular Function to be 
commented on. Again, move 
from left to right across the 
columns and proceed down 
the table until you have 
completed comments for 
that section.

There are three Functional 
Model tabs or Chapters to 
complete:
• Direct Care
• Supportive
• Information Infrastructure

Remember, should you have 
a comment on any given 
function, be as explicit as 
possible to support your 
comment.

Functional ModelFunctional Model
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Use the drop down menus and 
smart features to complete each of 
the three Functional Model tabs. Fill 
in the:

• Function
• Section (Name or Statement)
• Pubs
• Vote and Type
• Existing Wording
• Proposed Wording.

Again, follow the built-in 
instructions to help complete the 
tab. Once finished, move to the 
next tab or chapter.

Functional ModelFunctional Model
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The next worksheet is an optional 
opinion survey that includes the 
Reference Documents.

Your input regarding the Ballot 
Package materials is requested 
here. Be as brief or as detailed as 
you like. This information will be 
useful as we move forward with the 
DSTU.

Overview SurveyOverview Survey
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Scroll down to complete your 
overview survey for each of 
the major reference materials.

The Profiling Materials:
• Care Setting Scenarios
• Care Profile Definitions
• Care Profile Models

are excellent examples of a 
good next step. Please give us 
your opinion and, very 
important, questions regarding 
them.

Overview SurveyOverview Survey
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The final worksheets are accessed 
through the yellow tabs. There 
are two tabs to complete:

Additional Comments for the Additional Comments for the 
EHREHR--S Functional Model S Functional Model 

Additional Comments for the Additional Comments for the 
EHREHR--S OverviewS Overview

These tabs offer you the option 
to comment on the Non-
normative content of the 
Overview document and each of 
the three sections of the 
Functional Model. The smart 
features identify those elements 
of the documents that have not 
been designated as Normative. 
Continue on as before.

Additional CommentsAdditional Comments

The ability to comment on non-ballotable
portions of the ballot is a value-added 
feature of the Ballot Spreadsheet.
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When you have completed the 
Ballot Spreadsheet, the Online 
Voting Feature will be your method 
of delivery of both your votes, 
additional comments and the 
ballot spreadsheet.

Online VotingOnline Voting
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Online voting is more 
than just a way to 
cast your vote and 
attach your ballot. AS 
you can see, the 
online ballot page is 
supplemented with 
additional instructions 
and links to the EHR 
SIG related work..

Online VotingOnline Voting

Select your vote for 
each chapter and 
continue down the 
page…
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When you have completed the 
Online Ballot, check to ensure 
your votes are correct and click 
the Browse button to find and 
attach your completed ballot 
spreadsheet.

Review the “stipulations 
governing … votes” and click the 
“Cast Vote(s)” button. 

Online VotingOnline Voting


