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HL7 Out-of-Cycle Meeting Request Template





�





Requesting Work Group: ___________________________________________________________





Proposed date of out-of-cycle meeting: ______/______/________





Location of out-of-cycle meeting:_____________________________________________________





________________________________________________________________________________





Number of attendees expected:  ____________�


Please describe the purpose of the out-of-cycle meeting andprovide an agenda: ________________





________________________________________________________________________________





________________________________________________________________________________





________________________________________________________________________________





Is funding being requested?  (  No     ( Yes  Amount requested:  $__________________________





If yes, please describe how the funding will be used (check all that apply):  �( Meals   (  AV   (  Travel for : ____________________________________________________





(  Other (please describe):__________________________________________________________





Date on which the SIG/TC agreed to this out-of-cycle meeting:______/_______/________________





If a company is sponsoring this meeting (i.e., providing meeting room space, AV, meals or other meeting requirements) please provide the sponsor name and contact:�


________________________________________________________________________________





Do you want HQ to set up a registration page on the web site:  (  No     ( Yes





If yes, provide name/e-mail of individuals who should receive notification of registration:_______________________________________________________________________�


________________________________________________________________________________


�Suggested hotel name/rate/phone number/ URL__________________________________________�


________________________________________________________________________________
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