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Work Item 0809003: The process for addressing travel related to Board meetings, the Board
retreat, or HL7 related business is not defined in the GOM.

Source: Finance Committee (Chair: Bill Braithwaite MD PhD)
Ratified by the EC: 09/08/2008

GOC analysis/rationale: The Board travel policy proposed by the Finance Committee will serve to
clarify this process. The revision would be effective upon adoption; the first WGM supported
would be May 2009. Given that the term ‘reasonable expenses’ is used several times, the GOC
thought it appropriate to add the HL7 Reimbursable Travel Policy to the GOM. Rather than
maintain this policy as a tab on the expense report form, the GOC recommends that the form be
modified to instead simply reference the GOM.

Proposed revision:

06 Governance

06.08 Travel for HL7 Board Functions

onducted via teleconference, Nomrnees acknowledge that they have the support of the|
organizations in seeking a position on the Board and agree that they, either individually or

hrough the|r organrzanons, will be respon3|ble for the exoenses associated with Qartrcugatlon as

other hardshlb or crrcumstance that impacts thelr ab|I|tv to fulf|II thelr oblldatlons as members of

the Board, the following policies shall apply.

06.08.01 Attendance at Working Group Meetings

Board members or their organizations are encouraged and expected to be responsible for those
ex enses associated with attendance at the Workin Grou Meetin s GM iven that the

Sbecrfrcaﬂons [802. 021 A Board member Who due to hardshlb |s unable to absorb the

expenses associated with attending a WGM shall petition the Executive Committee through the

Executive Director for approval of reimbursement of reasonable expenses at least one month
prior to the scheduled start of the WGM.

The petition shall include the reason for the reduest andan estimate of the relief sought by the

electronlc d|scu33|on and vote Approval shaII reduwe a two thlrds afflrmatrve vote. The

Executive Director shall notify the affected Board member of the result of the vote. If the request

is approved, the affected Board member shall submit an HL7 Member Travel Expense Report
with appropriate receipts to the Executive Director within thirty days of the close of the WGM.

These expenses shall be charged to Board travel.

06.08.02 Attending the Annual Board Retreat

To establish the strategic direction of HL7 and develop and approve short and long term
objectives; the Board participates in an annual retreat. HL7 absorbs the cost of
accommodations, food, and beverage for the annual retreat. Board members or their
organizations are encouraged to extend their support of HL7 by absorbing the costs associated
W|th traveling to and returning from the annualretreat. A Board member who. due to hardship or

Execut|ve D|rector for apgroval of reimbursement of reasonable traveI expenses at least SI
weeks prior to the announced start date of the annual retreat.

The petition shall include the reason for the request and an estimate of the relief sought by the
Board member. The Executive Committee shall seek an expeditious decision on the request via
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electronic discussion and vote. Approval shall require a two thirds affirmative vote. The
Executive Director shall notify the affected Board member of the result of the vote. If the request

is approved, the affected Board member shall submit an HL7 Member Travel Expense Report
with appropriate receipts to the Executive Director within thirty days of the close of the annual
. Th xpen hall har Board travel.

06.09 Travel for HL7 Related Business
If the Chair or the CEO requests a Board member or chair of a Work Group, council or
committee to represent HL7 at a conference, seminar, or other venue that he or she was not

already planning to attend and the individual is unable to further support HL7 by absorbing the
expense of attending, HL7 shall reimburse reasonable expenses associated with the individual's

ndance. The indivi | shall mit an HL7 Member Travel Expense R with
appropriate receipts to the Associate Executive Director within thirty days of the close of the
vent. Th Xpen hall har Board travel.

06.10 Reimbursement of Reasonable Expenses

HL7 shall reimburse the necessary and reasonable expenses incurred by individuals conducting
authorized HL7-related travel. Reguests for reimbursement must be submitted on the HL7

Travel Expense Report available on the w ite. The expense report mustincl receipts for:
a) Airfare

b) Lodgin

c) Meals exceeding $25

d) Transportation

e) Parking

f) Telephone or communications charges, including Internet access
g) Any other authorized expenditures

HL7 shall NOT reimburse:

a) The cost of or fees associated with an upgrade to Business or First Class airfare

b) '

c) Entertainment expenses or meals for others unless pre-authorized by the Executive
Director

d) Rental car expenses unless pre-authorized by the Executive Director

HL7 ex h is and shuttl rvi will he normal m f transportation h r
much less expensive that rental vehicles when gas and parking are factored into the expense.
Should a traveler seek reimbursement for rental expenses that were not pre-authorized, HL7
reserves the right to reimburse an amount considered by HL7 to be the equivalent of comparable
taxi service.

If travel by personal vehicle in lieu of air travel is deemed appropriate and approved by the

Executive Director, reimbursement for such travel, including a mileage allowance, shall be
limited to the cost of applicable coach-class airfare as determined by HL7.

faC|I|tv has been specified, or occuples an uoqraded room HL7 reserves the rlqht to relmburse
n amoun ivalen he singl ncy r h roved facili

Every effort should be made to submit expense reports, with appropriate receipts, within 30 days
f completion of th horiz ravel. Under no circumstan will HL7 pr Xpen
reports received 90 or more days after completion of approved travel. The Executive Director is

responsible for enforcing this policy. Exceptions to this policy require the approval of the
Executive Committee.




