	Meeting Minutes
	Date: 2011/10/11
Time: 4:00PM EDT


	Called by
	HL7 Electronic Services WG
	Facilitator
	Lorraine Constable

	Purpose
	Scheduled Bi-Weekly Call
	Note taker(s)
	Joshua Carmody

	Attendees: 
	Lorraine Constable,  Bill Braithwaite, Dave Hamill, Joshua Carmody

	Regrets:
	Mike Kingery, Ken McCaslin

	Agenda Topics

1. Agenda review and approve minutes from previous 2 meetings
2. Review website roadmap
3. Scratchpad workspace update

4. Listserv signup welcome message
5. Website survey results
6. TSC Wiki migration
7. Action item review

8. New Business



	Minutes/Conclusions Reached:

· Approve September 6 Con Call Minutes

· Loraine moved to approve.  Dave seconded. No abstentions or objections. Approved.

· September WGM minutes

· Loraine moved to approve, Dave seconded. No abstentions or objections. Approved.

· Roadmap review

· Mike was absent, his e-mail comments were truncated (“I suspect the review of the website survey might”…?). We don’t know what he intended to say that the review of the website survey might do.
· Everyone has given the survey results only a quick glance, not ready to discuss. 

· Lorraine suggests having the discussion when Ken and Mike can be present

· Josh moves to postpone, Dave seconds.

· Scratchpad workspace update

· Lorraine checked with Jean about a week ago, they have some actions items left to do.

· If this requires budget, it will definitely be next year, not this year. Will continue moving forward slowly.

· It was determined that Dropbox did not meet the requirements.

· Jean wants to talk to Mike

· Keep this on the agenda for next week

· Listserv signup welcome message

· Mike reported by e-mail that he has not gotten to this yet. It is “down in the queue”.

· Website Survey Results

· Mike suggested via e-mail that he wants to divide this up and brainstorm about it.

· People have complained that the “take a survey” request didn’t always go away after they took it or dismissed it. Sometimes it would come up again later.

· Delay in-depth discussion until Mike can be present

· Lorraine suggests downloading responses in a spreadsheet for easier access. SurveyMonkey allows downloading in CSV/Excel format.

· Lorraine is going to clean up the Excel version and format it better then e-mail it out to the ES list in the next couple of days for more consideration.

· TSC Wiki Migration

· Mike reported via e-mail that there is no update.

· Action item review

· Lorraine / Jean – Expand scratchpad requirements outline into document: IN PROGRESS

· Dave: Request roadmap update from Mike: DONE/CLOSED

· Mike: Investigate the feasibility of sending a confirmation message with usage guidelines on initial listserv signup: IN PROGRESS

· Lorraine: Clean up website survey results and e-mail to ES for further consideration: NEW THIS WEEK

· Everyone: Review the HL7 beta search function, provide feedback to Mike by 10/14

· New Business

· Next meeting we’ll be discussing roadmap and website survey

· Lorraine asked about how our meeting room requirements were received last WGM – we had two requests in before. Bill wasn’t worried about it.

	Actions

· Lorraine / Jean – Expand scratchpad requirements outline into document: IN PROGRESS

· Mike: Investigate the feasibility of sending a confirmation message with usage guidelines on initial listserv signup: IN PROGRESS

· Lorraine: Clean up website survey results and e-mail to ES for further consideration: NEW THIS WEEK

· Everyone: Review the HL7 beta search function, provide feedback to Mike by 10/14

	

	


