	Meeting Minutes
	Date: May 18, 2011
Time: Q1/Q2 Orlando

	Called by
	HL7 Electronic Services WG
	Facilitator
	Ken McCaslin

	Purpose
	May 2011 Working Group Meeting
	Note taker(s)
	 Lorraine Constable

	Attendees: 
	Q1: Lorraine Constable, Ken McCaslin , Dave Hamill, Bill Braithwaite, David Rowlands
Q2:  Lorraine Constable, Ken McCaslin , Dave Hamill, Bill Braithwaite; Jean Duteau

	Regrets:
	  

	Agenda Topics

1. Approve 05/10/2011 meeting minutes
2. Agenda Review

3. Identify Board Liason on Web pages

4. Project Ballot links

5. WGM meeting schedule

6. Action Item Review

7. Sharing of HTML representations of EA models

8. Response to email re multiple IP prompts
9. Web Page Survey 


	Minutes/Conclusions Reached:
1. Approve 05/10/2011 meeting minutes
· Bill move to approve, Dave second: Against: 0 Abstain: 0 In favour 4
2. Agenda Review

· Agenda approved by committee.
3. WGM meeting schedule

· Agreed to change meeting time to 1 quarter, on Q2 Thursdays.
4. Action Item Review
· Action item to update / review project roadmap in project insight still open – review in next conference call
5. Sharing of HTML representations of EA models

· Looking at ArB wiki for an example that is hosted at GuideWire server. It lets you walk through the models they have built and allow review of items as they are doing their development. We do have the EA files posted in gForge. This is clickable but not editable. The editable will still need to be managed through gForge. How to push the updates out to the HTML page after they are posted.

· The issue with gForge is that it does sever up the files so that they can be presented, so the files will need to be moved across to a wiki as an example or other location so that the files can be presented. 

· Need to follow-up with Mike Kingery regarding the best technology to manage this. We want the process to be relatively simple so that the maintenance piece as the models evolve is not difficult and can be handled by WG co-chairs rather than staff.

· Ability to publish in HTML may become a requirement to input into tooling selection for SAIF artifacts.
· Jean joined Q2 to discuss request from Pharmacy for a place to post HTML versions of ballot previews for sharing and review. Pharmacy is looking for  way to QA earlier – their timeline is as soon as possible, as they feel they have been failing ballot, so they want to be able to share earlier. They need to include links to normative material, so will likely need to have access controls
· HTML site access could be restricted to project facilitators and work group leadership

· Invite Don to next conference call to discuss. This will help prevent work groups from finding alternate paths to web hosting.

· Need a project scope statement. Ken will draft.
6. Project Ballot Links

· Should have been discussed at ES. Will review feedback from steering division to adjust links
7. Response to email re multiple IP prompts
· This will be handled off-line with Karen.
8. Board Liason on Web pages

· Add a task to identify Board Liason co-chairs on working group web pages for next release

9. Web Page Survey 
· Reviewed remaining comments in web page survey proposed questions. Team feels survey now complete.
· Next steps? Aim for WGM in September – suggestion to send out link to survey 2 weeks before WGM, and add draw for responses at WGM. This means optionally collecting names. Send a reminder out a week before WGM.   
New business
· Discussion of recognition of Work Group Health success on web page. We would like to recognize the healthiest groups with an icon on the Work group web page. Consult with Josh regarding icons.

· Request to add TSC Wiki to home page – decision was to adjust home page link from HL7 Wiki to HL7 Wikis

· We do not have a group or web presence for HL7 Fellows. Need to follow up on how to make this more visible. Bill took an action to follow up.


	Actions

Dave/Mike/Josh – Get together to review Project #527’s status and #597.  These are projects that focus on trimester enhancements to the website.

Update the ES Roadmap accordingly.

Bill: Write up a blurb about Fellow and follow up on the appropriate web presence.

Jean will draft a project scope scope statement for work group “scratch” web hosting space.


	Proposed Agenda for June 14th meeting
1. Approval of minutes from WGM.

2. Web page icons – Josh/Ken
3. Update of roadmap for project services
4. Hosting of HTML models
5. Web presence for HL7 Fellows


	Add roadmap review for next WGM agenda


