Content Addition or Amendment Request to HL7 Terminology Authority

Note:  this document is based upon IHTSDO Customer guidance for requesting changes to SNOMED CT (downloaded 12 May 2016) and modified to suit generic terminology content requests.

Introduction
Purpose 
This document is intended to provide guidance to HL7 Working Groups on the preparation of a request submission to the HL7 Terminology Authority for changes to content of international terminologies  e.g. the International Edition of SNOMED CT, LOINC or other code system content. 
Scope 
[bookmark: _GoBack]The scope of this document is restricted to the creation of requests for new content and content changes for International Code Systems (such as SNOMED CT) required for HL7 international standards. 

Audience 
HL7 International Working Groups and standards developers.


HL7 Terminology Authority		
Request for New Terminology Content

The process may need to include an iterative element as the form, though intended to collect everything required it is processed, and if additional information is required that information would be sought from the requester on a case by case bases.


	Code System
	e.g. SNOMED CT , LOINC, V2 table…



Contact Information
	Working Group making request
	

	Contact name
	

	Contact email
	

	terminology requests are considered to be 'all of HL7' but indicate any product or project which requires this content.

	Project to which this request relates
	

	Product  (V2, V3, CDA, FHIR)
	



Please indicate the result of the following:  (please provide as much detail as possible)
	International source checked
	Indicate if content found, not found, inappropriate etc.    e.g. SNOMED CT international release – include the version checked.

	Review of editorial guide 
	Indicate that this request is consistent with editorial guide requirements  e.g.   SNOMED CT https://confluence.ihtsdotools.org/pages/viewpage.action?pageId=5505533

	Justification for request
	Explain the use case for these data requirements.   Gap in terminology is insufficient – provide details

	Concept Model information
	Submission of the requested descriptions along with the desired attributes and values required to fully define the concept may be of utility to the Content Team.  



	Existing concept identifier.
e.g. SNOMED CT Concept ID (for requests for changes to existing content)
	Name of concept
e.g.  Content proposed Fully Defined Name (including semantic tag)
	Reference supporting request -  Indicate at least one reference to the clinical relevance of the term and its meaning
	Textual definition of concept
	Acronyms, abbreviations and eponyms
	Action requested (select 1)
· New concept
· Retire a released concept
· Add a new description
· Retire a description
· Add a new relationship
· Retire a relationship
· Make change to metadata (such as case sensitivity – indicate details)
· Make an existing concept fully defined or primitive.


	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



